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VOLUNTEER POSITION DESCRIPTION

POSITION:	Crime Lab Volunteer

RESPONSIBLE TO:	Crime Lab Supervisor

LOCATION:	Police Operations Center
	705 S. Nevada Ave.

GENERAL DESCRIPTION: 
This volunteer position will have the opportunity to learn more about the various disciplines of Crime Scene Investigations, Latent Print Analysis, Firearms and Toolmark Analysis, and Forensic Biology.

RESPONSIBILITIES:
· Shadow analysts in the various forensic disciplines
· Learn different techniques used by analysts to process and analyze evidence
· Digitize records
· Update the Safety Data Sheet catalog
· Upload CD/DVD content from cold case homicide cases to the digital evidence portal
· Reseal/repackage CD/DVD and return to the Evidence Unit
· Complete supplemental reports documenting the actions taken with CD/DVDs
· Potential for subpoena to provide testimony
· Other duties as assigned

TIME REQUIRED:
· 4 – 8 hours/week 

TRAINING:
· On-the-job training

QUALIFICATIONS:
· 18 years or older
· No felony convictions
· Applicants who have used marijuana, medical marijuana, edibles, or products containing THC within 3 months immediately preceding the date of their application submission are NOT eligible for a volunteer or intern position
· Must be legally authorized to work in the United States
· Successfully complete a background investigation
· Minimum of 6-month commitment is requested
· Adhere to the policies and procedures of the Colorado Springs Metro Crime Laboratory and the Colorado Springs Police Department

IDEAL CANDIDATE QUALITIES:
· Interested in a career in forensic science
· Maintain regular and punctual attendance
· Excellent skills in communication, critical thinking, and teamwork with professionalism
· Accountable and have a strong work ethic


REQUIRED PRE-SERVICE TRAININGS AND AGREEMENTS:
· Authorized Use Policy
· Security Awareness Training Agreement
· Volunteer Agreement and Release of Liability
· Volunteer Ethics Agreement
· Criminal Justice Information System Training

Office of Volunteer Services – Public Safety
705 South Nevada Avenue, Colorado Springs, CO 80903
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